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CRIMINAL CALENDAR NOTE: (NTC) 

A Calendar Note must be filed with the Clerk, served on all parties, and (for matters that will be heard by a criminal hearings courtroom judge) emailed to the criminal hearings email address (hearings.ssc-criminal@co.snohomish.wa.us). Matters set on a judge’s personal calendar must be scheduled through the judge’s law clerk. All matters must be noted not less than five (5) working days preceding the hearing date requested.

	Plaintiff,
	
	

	vs.
	
	

	
	
	

	Defendant,
	
	


	A.




	JUDGE’S PERSONAL CALENDAR
(Motions heard by a specific judge)

**Note: Hearings must be scheduled through 
the Judge’s law clerk**

Monday - Friday at 1:00 p.m.

	
	Date requested:
	
	Time:
	

	
	
	
	Judge:
	
	Dept:
	

	
	
	
	Nature of hearing:
	

	
	
	
	

	
	
	
	

	B.
	POST-CONVICTION MOTIONS CALENDAR
(Motions to Seal; Vacate Conviction; for Certificate of Discharge; Motions relating to the setting of RALJ hearings;
Motions to Waive/Reduce/Remit Legal Financial Obligations)

· Heard without oral argument  
· Automatically court confirmed
· No in-court appearances required

Tuesday at 8:30 a.m.
Dept. C304, 3rd floor of Courthouse

	
	Date requested:
	

	
	
	
	
	(must be a Tuesday date)

	
	
	
	Name of motion:
	

	
	
	
		

	
	
	
	DO NOT APPEAR ON THE DATE & TIME NOTED ABOVE


	C.
	CRIMINAL MOTIONS CALL CALENDAR
(Motions requiring more than 10 minutes of court time; e.g., motions brought pursuant to CrR 3.5, and CrR 3.6)

Motions on this calendar will be assigned to a specific motion hearing date & time the following week.  This Calendar Note must list a minimum of two dates & times when all parties and necessary witnesses are available for the motion hearing.  Additional instructions are on page 2.

The defendant is not required to appear for the Friday Motions Call Calendar. 

Friday at 3:00 p.m. 
Dept. C304, 3rd floor of Courthouse

	
	Date requested:
	  

	
	
	
	
	(must be a Friday date)

	
	
	
	Name of Motion:  
	

	
	
	
	List, in order of preference, the dates & times during the week following the calendar date noted above that the parties and all necessary witnesses are available for the substantive hearing (be specific):

	
	
	
	Preferred Date & Time:
	

	
	
	
	Alternate Date & Time:
	

	
	
	
	Length of time required for hearing:
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NOTE:  When picking a hearing date, DO NOT schedule your hearing on a court holiday.  A list of court holidays can be found at http://www.snohomishcountywa.gov/354/County-Holidays
WHERE TO NOTE VARIOUS MATTERS
THIS FORM CANNOT BE USED FOR TRIAL SETTINGS.  SCLMAR 2.1 AND SCLCR 40(b).
**NOTICE** Due to the Public Health Emergency and the Emergency Court Operations currently in effect, most hearings are being conducted telephonically, remotely or without oral argument.  For the most current information regarding court operations, refer to the Court’s Emergency Orders at https://www.snohomishcountywa.gov/5643/Emergency-Orders

JUDGE’S PERSONAL CALENDAR:  All matters set on a judge’s personal calendar must be scheduled through the law clerk. 

POST-CONVICTION MOTIONS CALENDAR:   All post-conviction matters are heard without oral argument. Parties should not appear in court for the Post-Conviction Motions Calendar.  If a judge requests oral argument, the parties will be contacted by the judge’s law clerk after the Post-Conviction Motions Calendar.  

The following types of motions are noted on the Post-Conviction Motions calendar: motion to seal; motion to vacate conviction; certificate of restoration; certificate of discharge; motions preceding the setting of a RALJ hearing date; motions to waive/reduce/remit legal financial obligations.  

CRIMINAL MOTIONS CALL CALENDAR:  Beginning the week of May 18, 2020, extended criminal motions will be scheduled as follows: An attorney or party who has a motion that will require more than 10 minutes of court time shall complete a Criminal Calendar Note that will place the matter on a Friday 3:00 p.m. Criminal Motions Call Calendar in C304.  The Calendar Note will identify a preferred and an alternate date and time for the motion to be heard the week following the Criminal Motions Call Calendar.  The Calendar Note must be filed and served on all parties and sent to the criminal hearings email (hearings.ssc-criminal@co.snohomish.wa.us) not less than 5 days before the Friday Criminal Motions Call Calendar.  By filing a Calendar Note, the attorney/party represents to the Court that all briefing necessary for the matter has been filed, that all parties and witnesses necessary for the hearing are available, and that the attorney/party will provide working copies of all briefing to the Court at the Criminal Motions Call Calendar.  The law clerk monitoring the criminal hearings email will tentatively schedule matters into a requested hearing slot.  Where there are scheduling conflicts, the law clerk will notify the affected attorneys/parties.  The requested date, time and location for a hearing will not be confirmed until the Friday 3:00 p.m. Criminal Motions Call Calendar.  Unless otherwise directed, a defendant is not required to appear at the Criminal Motions Call Calendar, but defense counsel must notify the defendant when and where to appear for the subsequent motion hearing.  

Extended Criminal Motions will be heard M-F at a variety of times in C201 and Dept. 12.  Review the Criminal Hearings Restart Calendar that is posted on the Superior Court Website at https://www.snohomishcountywa.gov/1338/Calendars-and-Schedules for specific hearing start times and restrictions.  

WARNING: THE HEARING CONFIRMATION PROCESS HAS CHANGED.

Matters special set on a judge’s personal calendar and motions scheduled on the Post-Conviction Motions Calendar are automatically court confirmed.  No further confirmation is necessary.  Failure to notify the Court of a continuance or strike of a matter on this calendar may result in sanctions and/or terms.  SCLCR 7.

Matters set on the Friday Criminal Motions Call calendar do not need to be confirmed.  However, once the Court assigns a motion from the Criminal Motions Call calendar to a department to be heard on a subsequent date and time, the matter is considered to be Court Confirmed.  A party’s or attorney’s subsequent failure to appear for the scheduled hearing,  or request that the scheduled hearing be stricken or rescheduled, may result in sanctions and/or terms.  SCLCR 7. 


	Noted by:
	
	
	Date:
	

	
	Signature
	WSBA#
	
	
	



[   ] Office of the Prosecuting Attorney, 3000 Rockefeller Ave., Everett, WA  98201; 425-388-3333
[   ] Public Defender Association, 2722 Colby Ave., Suite 200, Everett, WA  98201; 425-339-6300
[   ] _________________________________________________________________________________________________

By signing above, the attorney or party certifies that all parties of record have been provided notice of the motion(s) designated on page 1 in accordance with the Court Rules.

